
  
                           SHOBHIT   SHARMA


                                                      Vaishali, Ghaziababad-201010


Contact No.: 9958664898, 0120 4109114
Email: shobhit.hrm@gmail.com


                                                                       Consultant
Location preference: Anywhere Globally
(Ready to join as fresher in advertising or marketing industry)
PROFESSIONAL ABRIDGEMENT

A result oriented professional with more than 4.11 years of experience Operations Management, Project Management and Business Development. Client Servicing/ Project Management, Marketing Communications, Brand Management, , Developing digital marketing initiative & Planning marketing strategies to enhance brand touch points, visibility & recall. Presently associated with, Acro HR Solution (I) Pvt. Ltd, as Consultant. Proficient in independently handling multiple MNC .Proficient at ProjectManagement,ClientServicingBusinessDevelopment

OperationsManagement.PerformanceImprovement,BusinessRiskManagement,PeopleManagementwithemphasisondevelopment.Mentoring,motivationandteambuildingTraining&Coaching associates .Highly flexible to changing priorities. with clients in IT & Non-IT sector for business achievements. I added on the list of clients for the organization I’m working for & worked for:
· Radio City

· Big FM

· NDTV

· HT MEDIA

· SAHARA INDIA

· OBEROI HOTELS

· TAJ HOTELS

· LEELA KEMPENSKI

· LITE BITE FOODS- DABUR INDIA

· BOSE INDIA

· JAGUAR OVERSEAS LTD.

· TECHPROCESS

· SAINT GOBAIN

·  BOXCO LOGISTICS

· BLUE STAR

· RAMPRASTHA DEVELOPERS PVT LTD.

· PARAS BUILDTECH INDIA PVT LTD.

· ASHIANA GROUP

· SAHARA GROUP –REAL ESTATE

· TATA HOUSING DEVELOPMENT PVT LTD.



CORE COMPETENCIES 

Human Resource
· Initiating Induction of New Joinees-making employees aware about company’s HR policies.

· Timely Completion of their Joining Formalities (ESI Declaration Form no 1 for those which are covered under ESI (with covering form no3), PF Nomination Form No.2, Bank Formalities and Appointment Letter Generation.

· Offer / Appointment Letter Generation.

· Handling employee grievances.

· Liaising with various branch offices ensuring smooth operations

· Ensure regular Interaction and Meeting with Employees.
· Recruitment of team members.
· Client Servicing
· Take responsibility for the overall direction, planning, execution, control and completion of projects deliverables. Work with different stake holders and groups at different levels or optimal utilization of resources and smooth execution of project and work with operations in planning and tracking capacity across functions

·  Accountable for all project KPIs and timely delivery of all project activities. Manage recruiters team through regular engagement, process and performance reviews, identify new service improvement opportunities and maintain regular dashboards for reports and updates to key stakeholders
· Deliver and implement a holistic operational model in managing a team of recruiter that reflects integrated thinking, covering related interfaces
· Drive improvements in all relevant metrics e.g. costs, turn-around-time, quality, productivity; understand and make transparent operational decision making by analyzing impact and cost in delivery of newly defined operational processes
· Solicit and include feedback on recruiters performance in a structured manner; take lead on management of project health and compliance, pertaining to team engagements.

· Responsible for completing proposals, set up, implementation, reporting and maintenance of assigned programs.
· Completes and files all significant client communications to the intranet archive under specific client file.
· Responsible for completing and distributing client contact reports and New Client/Show Information forms.
· Responsible for client report schedules, attending pertinent meetings and completing meeting agenda/notes, as assigned.
· Responsible for interfacing with Information Services on system challenges in regard to Project Coordinator responsibilities. 
· Maintains open communication with other departments in association with departmental and program responsibilities. Ensures teamwork between Key Account Management's areas of responsibility and all other departments by assisting in the development/maintenance of processes and procedures for overall service quality, efficiency, company/client profitability and employee satisfaction.
· Develops strong, professional and friendly relationships with clients; keeps abreast of all internal organizational changes - disseminates information.
Coordinates and communicates coverage information when in/out of office.

.


PROFESSIONAL DOSSIER.
March’09  to January’11  associated with “RightWave Infosolutions Pvt. Ltd. ”, Noida  worked as H.R Executive (Generalist) .

Right Wave’s marketing automation as a aseviceTM  (MaaS) offering includes a comprehensive Marketing Automation solution – provided as a service. Right Wave offers a full –service, one-stop source for design, implementation, delivery and execution resources for all your technology driven marketing initiatives,

February ’11  to till date associated with “ACRO HR SOLUTION (I) PVT. LTD.”, Noida  working as  Consultant .

Acro HR is an affiliate of Acro Service Corporation, a ISO 9001:2000 certified Michigan-based corporation that was established in 1982. Acro is headquartered in Livonia, Michigan, and employs over 3000 people worldwide and annual revenues of $120+ million. Acro is currently Michigan's fifth largest and one of the largest privately held HR Outsourcing firms in the U.S.A.
Summer Training with Orient craft Ltd,  , Gurgaon as Marketing-Trainee
Orient CRAFT Ltd is a leading Export House, which has acquired the prestigious recognition of a Four Star Export House  by the Govt. of India, is  one of India's leading  garment manufacturing and exporting houses with the annual turnover of Rs. 650 Crores for the year 2004-2005 and is expected to touch 750 Crores in the current financial year. Orient Craft today has 19 state-of-the-art manufacturing facilities in and around Delhi, with a direct strength of 20,000 people.


EXTRA ACHIEVMENTS
· Played  for school team  in Basket Ball at Zonals level..

· Participated in cultural activities like dance, anchoring etc.  in college.
· Got appreciation and winner up certificates for Sports, Anchoring & group dance activities.



Computer Skills
· Well  versed  in Computer Operating System, MS Office (Outlook, Word, Excel, PowerPoint)
· Internet 07
Certification 

· Certified Recruitment Analyst  by Carlton University, U.S.A (Ditinction with 80% marks)

Personal Traits

· Optimist

· Energetic

· Drives the project taken to completion. 
· Mixes up well in team.
· Creative
Personal Details

· Father’s Name           : Sh. Satish Chand Sharma
· Date of Birth             : 18 August 1984
· Language Known     : Hindi & English

· Hobbies                     : Playing Basket ball, listning music,




: Meeting new people, learning new things, supporting & helping needies.
Shobhit Sharma
Date:


References:
Available on request.. 

 Current Drawn Salary-  3 lacs/annum(Gross)


Expected Salary- Negotiable (Can join on less salary)





Academic Credentials





P.G.D.M (Full Time) in HRM & Marketing - July-2010 


A.I.C.T.E Approved





B.Tech (Full Time) in Electronics & Communication -2007


From  Meerut Institute Of Engineering & Technology, Meerut, affiliated to Uttar Pradesh Technical   University-LUCKNOW








