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C a r e e r  S u m m a r y
[bookmark: _GoBack]Accomplished Marketing Professional with 5 years expertise in developing and executing all aspects of public outreach campaigns to increase media exposure and support strategic marketing initiatives. Proven creative talent with demonstrated strength in producing effective advertising, print, and promotional material. Adept in developing high performance and dedicated teams to meet challenging corporate objectives.Deep understanding of media relations; record of accomplishment of providing live television interviews. Leverage persuasive communication and relationship management talents to achieve consensus across all levels and organizational boundaries. 

C a r e e r  O b j e c t i v e
 Currently looking for a position that offers variety and the opportunity to develop personally as well as professionally. I believe that my management, functional and communication skills will enable me in facing the challenging career ahead.
A r e a    o f    E x p e r t i s e

· 
· Campaign development

·  Promotion and image Designs 

· Media relations and Press Kits

· Special event co-ordination


· Budget Administration

· Team Leadership

· Branding/ Integrated Campaigns

· Need analysis and Identification



W o r k  E x p e r i e n c e
Client Relations Executive                                                                                       Dec. 2012 - Present
We Are CUE.
Responsibilities
· Developing and maintaining relationship with clients
· Driving successful outcomes utilizing products and services for client requirements
· Achieving maximum revenue by ensuring that clients mandate CUE across their whole business
· Providing a consultative / project management style approach to clients which drives an understanding and clarity on issues
· Presenting a professional image of CUE and the services offered
· Presenting product solutions & highlighting the benefits to the clients
· Identifying stakeholders and decision makers within the business and deliver 
appropriate pitches / solutions relevant to their position / objectives
· Analysing large volumes of information, identify trends and opportunities / risks and formulate into strategic business plan(s)
· Presenting ideas & concepts logically and clearly in a way that is compelling and has impact
· Building rapport effectively and building relationships at all levels internally and externally













EVENT MANAGEMENT

Rachnoutsav Events Pvt. Ltd.                                                                      June’ 2012 – Nov. 2012

Roles & Responsibilities
· Responsible for managing a portfolio of support groups and special events requiring the highest level of customer service and event expertise. 
· Developing, implementing and managing events.
· Organizing trade fairs, conferences, product launches. 
· Developed significant relationships with support group leadership, board of directors, institutional leadership, etc. 
· Recruited, trained, motivated and evaluated the performance of volunteers for all events. 
· Managed volunteer database. 
· Created marketing and recruitment materials to give out at program and community events.
· Costing & Budgeting of the event


EDUCATION INDUSTRY

Marketing Associate                                                                                             Aug’ 2008 – May2012
WLC- India
Responsibilities
Website and Facebook
1. Day-to-day management of website and facebook page, including updating and on-going monitoring, gaining input from staff as necessary.
1. Lead the research, planning, and implementation of the longer-term development of the sites, and to ensure it continues to achieve its objectives.
Other Publications and Materials
1. Coordinate the production of other internal and external communications, publications, and materials in consultation with the staff.
Design, Branding, and Images
1. Develop, implement, and maintain a “style” in all written communications.
1. Develop, implement, and maintain, in collaboration with staff and external consultants as required, strong visual branding.
1. Develop and maintain photo library for use across a range of communications forms.
1. Remain informed of funder branding requirements and ensure compliance.
Events
1. Contribute to the planning of and arrangements for events, in particular regarding the design and production of materials.
1. Represent at internal and external events as required.
Media
1. Support the Centre Director and other staff in developing a media strategy, drafting press releases, responding to media enquiries, and building dialogue with journalists.
1. Develop and manage media contacts list.

EVENT MANAGEMENT

Freelancer in Events                                                                                 Jan’ 2009 – June 2012
1. 
1. Times food award
1. CREDAI
1. 21st Annual Forex meet
1. Wedding events
1. Nissan 370z
1. Corporate meetings, seminars and parties
1. Samsung mobiles launch
1. Hyderabad Fashion week
1. Méllange Designer Exhibition
1. Varshi Product Launch




AIESEC
Internship                                                                                                 May’ 2010 - July 2010
Responsibilities
1. Generating internships and placements for the overseas interns or students through AIESEC corporate relations

P e r s o n a l   S k i l l s


1. Highly articulate
1. Resourceful 
1. Excellent communication skills
1. Dedicated and determined



A c a d e m i c  Q u a l i f i c a t i o n
PGDBE/MBA                                                                                                                       2011                                                                                                                                                                                        
WLC- India / UK Affiliated 
Intermediate Science C.B.S.E                                                                                             2007                                                                                                            
K. V. No. 2 
Higher Secondary C.B.S.E                                                                                                   2005
K. V. No. 2 


P e r s o n a l  I n f o r m a t i o n

Father’s Name		            : M. K. Singh
Gender 			: Female
Date of Birth		             : 9th July 1989
Nationality 		            :	 Indian
Languages Known  		: English, Hindi
Hobbies and Interests              : Reading books, Event management

                                 R e f e r e n c e
Available upon request
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