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         Client Servicing Executive - Advertising
To be a part of the challenging team which strives for the better growth of the organization and which explores my potential and provides me with the opportunity to enhance my talent with an intention to be an asset to the company.
Professional Association (10 months)
A budding advertising professional with varied experience of working with clients from various fields, products and brands.

Triverse Advertising Pvt. Ltd. as Client  Servicing Executive			                  (Jan’ 13 – Oct’13)
Clients- Brijwasi Group, Oyster Infrastructures & Curo India.

· Handled  three key clients of Real Estate, Hospitality & Confectionary
· Meeting and liaising with clients to discuss and identify their advertising requirements
· Working with agency colleagues to devise an advertising campaign that meets the client's brief and budget
· Presenting, alongside agency colleagues (particularly the account manager), the campaign ideas 
· Working with the account manager to brief creative staff and assisting with the formulation of marketing strategies
· Liaising with, and acting as the link between, the client and advertising agency by maintaining regular contact with both, ensuring that communication flows effectively
· Negotiating with clients and agency staff about the details of campaigns
· Presenting creative work to clients for approval or feedback.
· Monitoring the effectiveness of campaigns.
· Undertaking administration tasks.
· Arranging and attending meetings.
· Making 'pitches', along with agency staff, to try to win new business for the agency.
· Check the status of each client's job(s) in the creative department and verify the jobs will be complete on time
· Contact each client at least once a day to discuss current and upcoming projects
· Initiate new jobs for the client
· Review and present concepts/layouts/copy to the client for approval
· Communicate the client's feedback to the creative department and discuss the next steps in the campaign





Academia
Post Graduate Diploma in Marketing with International Business, New Delhi Institute Of              Management(AICTE approved) (2009-2011) , New Delhi with 68 %

          Bachelor in Bio-Chemistry ( 2005-2008)  Kurukshetra University, Yamunanagar with 65 %

         Computer Skills 
         Operating Systems Known: WINDOWS 98, XP, Vista, 7
         Software Knowledge: Ms Office (Ms-Word, Ms-Excel, Ms-Power Point) & Internet surfing.

Personal Details
· Date of Birth: 12th Dec. 1989
· Gender : Female
· Language Known: Hindi & English
· Energetic, excellent team player & keen to acquire new skills
· Interests: Music, Travelling & Internet surfing  

References available upon request.


